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Home Audio Duplication COOUITLAM

public library
Cassette Tape to CD or USB

The ION TAPE 2 PC device can be used to copy home audio recordings from cassette tape to CD or a USB
memory stick. Allow yourself enough time to transfer your home recordings.

* * * WARNING* * *
Media is susceptible to damage. The Coquitlam Public Library is not responsible
for any damage that may occur to your media by using this equipment. Do not
use any tapes that are damaged (broken, ruptured, misaligned, overlapped, bent,
etc.). Doing so may damage the equipment or further damage the tape.

By using the duplication equipment you are confirming that you are the copyright
holder for all media and content that you digitize. You also agree that the
Coquitlam Public Library will take no responsibility for any copyright violations
you may incur as a result of using the room, its’ equipment and/or software.

What you will need

A cassette tape
with your home

recording A blank CD-R or CD-R/W

A USB Memory Stick

Blank CDs and USB Memory sticks
are available for purchase at the front counter of the library
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Prepare the software
1 Double-click on the EZ Tape Converter software icon located on the computer desktop

2 Click Next ' ‘

ez <
A Welcome to the EZ Vinyl/Tape Converter by lon Audio!

wm Begin by connecting your audio device to the computer, then click
ConVErten next

L4

Prepare the cassette tape

>ik1IoM TAPE2PC

USB CASSETTE DECK

REC/PLAY B

m/A 1

1 Turn on 2 Press 4 Press

3 Insert your cassette

the power Eject tape into side A Play

5 Let your tape play and check the volume using the volume bars in the software

If the volume bars are peaking very low (low green),
move the GAIN slider upwards (note that this will also
increase the volume of any background static).

T i Peak
6 When you are happy with the volume level, press Stop is low

on the machine and press Rewind to prepare to record

You will always hear some static or background noise from cassette tapes. This will be
worse depending on the tape age and whether it was exposed to a magnet in storage.
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Start Recording
1 Uncheck the Split recording into tracks option
(it is not dependable)

step 2: Get the music 1

2 Click the Record button

Split tracks while Recording

1 Whenever a song or segment ends, click on new track.
This will split the recording into multiple tracks
(the recording track counter will increase)

step 3: recording

When you have finished recording, press next

recording time: 00:00:13

recording track: 3

Finish Recording »
1 Press Stop on the Tape 2 PC machine to stop recording

2 Click next in the recording software

Tag your Tracks
1 Type in the Album name
(if you are recording both sides of a tape, ... s
type in Side 1 or Side 2 as part [wow ] (Werpwrspons 7m0t ]
of the Aloum name) Track title: Track title:
1 [W:mu &
2 Type in the Artist name 2 [ Care delune ?
3 [mnemmad 8
3 Type in the Track title(s) /* ’
5 w
4 Choose the Save Location Save Location:

. . 4 M
(the default is the Music folder) BRI < o
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Record Side 2 or Finish Up

1 If you want to record the other side of the cassette
tape, press Eject on the Tape 2 PC machine, turn the

tape around and click on Record Something Else. IS SO R
Repeat the previous steps to record Side 2

2 If you are finished recording, click on
Open Save Location

Record Something Else Open Save Location

3 You will see a folder with the Album names you
specified. Double-click on the folder to open it
and see the individual tracks

DB = | Music

“ Home Share View

2 ~ 4 D> ThisPC > Music i R
£ MName -

| v s Quick access ) ] 5 Clair de Lune
mo " , Lucy Yu Lucy plays piano 1577 - Side 1 A Moonlight Sonata

& Downloads by YL ey plavs plang 1977 - ke a Nocturne in E-flat Major

|4 Documents

L T T

&= Pictures
J Music

Burn your Music files to CD
*These steps will create an audio CD that can be played in your home or car CD player.

1 Hold the Ctrl key and click on the foldersq Lucy Yo Lucy plays piano 1877 - Side |

Lucy Yu Lucy plays pian 1977 - Side2

you want to copy so that they are Open
. . Open in new window
highlighted. Release the Ctrl key. S
A Addto VLC media player's Playlist
2 Right-click on the folder containing your music, iy wib NG mectis pliyes

Add to Windows Media Player ist
and select Send to and select DVD Play with Windows Media Player

Cast to Device

Shop for music online

3 Insert a CD into the computer drive [ Scan with Windows Defender..

Burn to Disc [ =]

Give access to

Close EZ Vinyl/Tape Convertes

>

.SL’ Insert a disc
Please insert a writable disc into drive Ei.

Help me choose a disc

>i 0 Bluetooth device
= | Compressed (zipped) folder
Bl Desktop (create shortcut)

pmp——— |5 Documents
C
O ! Mairecient
ete
& DVD RW Drive (D:) Audio CD
Sme = USBDISK (E)
. . . . Pronedis: r
4 Type in a Disc title, select With a CD/DVD player,
click Next .. | s |
Hor u want to use this disc
Disctitle:  Lucy Yu Piano
(0) Like a USB flash drive
Save, edit, and delete files on the disc an; e. The disc will
work on computers running Windows X| later. (Live File
System)
(@ With a CD/DVD player
Burn files in groups and individual files can't be edited or
removed after burning. The disc will also work on most
computers. (Mastered)
Which one should I choose?
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5 Click on the Manage tab and select Finish Burning o o *

~ o Bumto Disc

M E - . .

L RE R Tools  DVD RW Driv Prepare this disc
“ Home Share View Manage
: : a Disc Btfe:

AP =L @i o —

¥ - i Finish burning
Bitlocker  Optimize Cleanup Format  Autol 1

e i R e s Erase this disc Racoedog oest:
Protect Manage Media e =

[] Uocuments & = -
= % Lucy Yu Lucy playspianelsd! - Sic

=] Pictures * w  Lucy Yu Lucy plays piane 1977 5%

& Music

Mews fies beng burned to the disc wil replace any fles sready on the dac if they have the
same name.

6 Select Close the wizard after the files have been burned,‘c e
‘-_ Cancel

and then click Next

7 Select Make an audio CD, and then click Next

8 Select Start burn

Burn an audio CD

Ah m] w Music files can be burned to disc as data for playback on the computer, or in a format that will play
on a home or car stereo.
Which format d t to use?
== = it o s ks
5 @ Make an audio CD (for standard audio CD players)
Y@ @ sttbum  Clearlist @A

%) Make a data CD (for computers and some CD players)

CD Drive (Dx)
m Audio CD
79:06 free of 80 mins

Burn list ]
Disc 1 (3:51)
Clair de Lune 008
Moonlight Sonata 0:06
MNocturne in E-flat Major 35

9 You can monitor the CD burning progress

:lﬂwmdwnmhmr
[« R

B syne
| Organize =  Stesm =  Cresteplayiet = () Cancel 7 <@ © Canceibum Clesstint Z
I i Tale . Statis
B Libary Clair de Lune Eompler o
=) Plaists Moonight Sonsts g e ) el
| v J3 Mutic Mocturne in E-Flst Major  Perding —
@ At Duming: 28% compieted
©) Album
£ Genve Buen fat
B Videos Disc 1 (@247}
i Prctuon Claie da Lot 08
| G Blank D (09 | Meonkght Sonsta 06
* LA e MNocturme in E-flat Major 033

10 The CD will eject from the computer when burning is complete.
Exit the software by clicking the X

11 If you want to test the CD, push the CD door closed. The VLC software = © on Clesrlist o~
will start playing the CD automatically. Use the controls to Stop and s 'p b oo

Skip to other tracks ) hudioco
100:15
1 F IG "'/.

12 Push the button on the CD door to eject the CD
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Convert files to mp3 Format

}Qammy

*The software has created wav files which are large. You may want to Lt Soea Wor Totper Tnce_Gomume f%;jr;
convert them to smaller mp3 files before copying them to a USB Stick. ae. o NS Qe %

Close Cirtew _“—. E(w][w}
1 Open the Audacity program »n SoveProjet Cuts [OICO0E0) |2 e} Rocwr =1

Save Project At... 1.0 20 a0

xport 5
2 Select File, Import, Audio —w e

Labels...

o = MIDI...

s Bw

Exit CitQ

3 Click on Libraries, double-click on Music, double-click on the sub-folder containing the files you want
to convert

O Stk i i P 3 Select one or more files

Look in:
—
=
J’ Music i * Lucy Yu Lucy plays pia... S Shatmesemnnias =
< Loty Cuick access Lucy Yu Lucy plays pia.. tobr (Mo wbmrsmerm W7 30T +| @ (2 (-
* N;v;;*lm Conmtributing artitts  Album
ot 74 = N
lpNomwremERmby.. 00000
Desktop e
4 Hold the Ctrl key to select multiple audio files, click Open oo
@

5 SEIeCt FIIel Exportl — ::(::1“:! View Tranipon Tracks Gemweste €fect Anabis  Halp ‘
el Metwos
° I

Export Multiple l:w e

Favame | octurw £t Magr mas” Char e Lo < |
e of by Lt -
6 Select ‘Split files based on:’ Tracks, click Export
[T =
[T ekt Meadeta Tagn. ®
Folder. [HE bt
Fowrun  WP] Filen. - Value
i (TR P —— P —
i Sandud, 175518 kg 7]
gt
e
Mode @ dnt Stwes  O1ibews  [JForcs sspast o mens.
gl fi Baned o Hame fiex
i s it e Reee: [ | e
- b 5 et s e e Templste
L‘Qﬂ“m; ..... B L e iy
Lo e oK Caneel

8 When the conversion completes, click OK

9 Click the X to close Audacity, — X

say No to save project

18-15-129 6 3 0

10 Double-click on the Audacity folder to view your exported files
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Copy your Music files to USB Memory Stick

1 Insert your USB Memory stick into the computer

2 Hold the Ctrl key and click on the folders you want to copy so that they
are highlighted. Release the Ctrl key.

Lucy Y Luicy pleys pianc 1977 - Side 1
Lucy Vi iy minm aiamn 4077 €idad
Open

DOipeen i new winsdow

3 Right click on the folder(s), click Send to, click USB DISK (E:) i

4 Right-click on USB DISK (E:), Click Eject

Give pccess to

nclude in library “
. . - to Start Bluetooth device
5 Remove your USB stick v [ This PC Include in library osta 0
B 3D Objects Pin to Start 8 | Eompressed (Fipped foloer
: Cut I Desktop (create shortcut)
B Desktop Format... oy B ol
%| Documents Eject Create shortcut Mail recipient
Del
& Downloads Cut n;.::.. DVD RW Drive (D:)
D Music Copy P s B DISK )
| wm USB Drive (F)
| Pictures Rename
B video N
s Win;
Properties

- USB DISK (E:)
a USB Drive (F:)

Shutdown the Equipment

Remove your cassette tape from the Tape 2 PC Machine and turn it off

1 Press 2 Remove your cassette
Eject and close the door

>lZ10M TAPE2PC

USB CASSETTE DECK

REC/PLAY B

P ——, A —

( m/A 1
p— gy [p—— p— g — T ————— PLAY GT02; QUBBING . HLSP.OUB  REC Gro2

3 Turn off
the power

4 Remove any USB memory sticks or CDs from the computer

5 All your files that were saved on the computer will be automatically deleted when your sessions ends
and the computer restarts.
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